
Getting Started Enter Sales Make Payment

 

 

 

 

Access the Report    

 
1. From the dealer’s 

account, select the 

month of the report 

to be filed 

2. Review the month’s 

sale records and make 

correction/delete as 

needed 

3. Select “Confirm 

Totals” if the 

information is correct 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Close the Report   
 

1. Review and confirm 

the information in 

report.  

 

2. If corrections are 

needed, click 

“Individual Sales” to 

return to the sales 

entry report to make 

the change 

 

3. Click “Close Report” if 

no corrections are 

required, and you are 

ready to file this 

monthly statement. 
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Monthly Tax Statement  
 

The Dealer’s Inventory Tax 

Statement has been created 

based on the information that 

you have provided.   

 

Review the entire Dealer’s 

Statement.  

 

1. If corrections are 

needed, click “Go 

Back” to return to the 

dealer’s account and 

make the required 

changes 

 

2. Click “Submit the 

Form” if no changes 

are need, and you are 

ready to file this 

statement with the 

Harris County Tax 

Office.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Print Confirmation  

Your Dealer’s Motor Vehicle 

Inventory Tax Statement has 

been electronically submitted 

to the Harris County Tax Office 

ONLY. 

1. A copy of this report 

MUST be mailed to 

the Harris County 

Appraisal District 

(HCAD). Click “Print” 

to generate a copy of 

this report. 

Important: Print 2 copies of 

this report.  Mail one copy to 

HCAD, and keep the other 

copy for your records as 

confirmation of dealer’s 

statement filed.  
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